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Budget Approvals

Cost sharing or matching funds (VPFA): The Vice President for Finance and Administration, in signing off on the proposal budget, commits to any cost sharing or matching funds delineated in that budget should the proposal be funded.  

The sub-signatures for cost sharing depend on the source of the funds.  For example, if a Dean is committing to a cost share amount, then the Dean’s name should be entered for “Who Authorizes” and the Dean should sign.  If a Department Chair or other budget head is committing to a cost share, then his/her name should be entered and he/she should sign.  (In the “Source” field, enter the area and a budget account number if available.)

Matching funds through fund raising (VPDEA):  The Vice President for Development and External Affairs commits to raising matching funds as delineated in the proposal budget if the proposal is funded.

Institutional support for undergraduate research (DCURCA and/or VPAA): Either the Director of the Center for Undergraduate Research and Creative Activities and/or the Vice President for Academic Affairs commits to providing the institutional support for undergraduate research included in the proposal, as summarized (in writing) by the PI/PD.

Faculty reassigned time/course buy-out (Dean):  The PI/PD’s Dean commits to reassigned time as outlined in the proposal budget.    

New personnel (Dean): The PI/PD’s Dean is aware of and will support the hiring of new personnel as delineated in the proposal budget (this includes post docs).


Research Approvals

I will ensure Responsible Conduct of Research (RCR) training for student researchers takes place (PI/PD): The PI/PD commits to explaining the process for RCR training to any student researchers funded by the grant and ensuring that the students complete the appropriate level of training.

I will ensure required safety training for any potential hazards takes place (PI/PD): The PI/PD commits to contacting the appropriate safety officer at the college to determine what training needs to take place and ensuring that the training is completed.

Human subjects (IRBC):  The IRB Chair confirms that an IRB application was submitted and any research on humans and/or collection of information from participants (including students) in association with the proposed grant is currently under review or has been approved or exempted by the Siena College Institutional Review Board.

Animal research (IACUCC): The IACUC Chair confirms that an IACUC application was submitted and any research on vertebrate animals in association with the proposed grant is currently under review or has been approved or exempted by the Siena College Institutional Animal Care and Use Committee.

rDNA, Select Agents or biohazards (BRSO): The Biosafety and Radiation Officer has been made aware of the use of recombinant DNA, Select Agents (biological agents or biological toxins which have been declared by the US Department of Health and Human Services or by the US Department of Agriculture to have the potential to pose a severe threat to public health and safety) or other possible biohazards in the proposed project, and when notified by the PI/PD in the event of a funded grant, will explain the associated required training and how to complete it.

Cell lines (BRSO):  The Biosafety and Radiation Officer has been made aware of the use of cell lines in the proposed project, and when notified by the PI/PD in the event of a funded grant, will explain the associated required training and how to complete it.

Radioactive materials (BRSO): The Biosafety and Radiation Safety Officer has been made aware of the use of radioactive materials in the proposed project, and when notified by the PI/PD in the event of a funded grant, will explain the associated required training and how to complete it.

Hazardous chemicals (CHO): The Chemical Hygiene Officer has been made aware of the use of hazardous chemicals in the proposed project, and when notified by the PI/PD in the event of a funded grant, will explain the associated required training and how to complete it.

Class IV lasers (LSO):  The Laser Safety Officer has been made aware of the use of Class IV lasers in the proposed project, and when notified by the PI/PD in the event of a funded grant, will explain the associated required training and how to complete it.


Infrastructure/Facilities Approvals 

Technology installation/support needs (CIO): The Chief Information Officer has been made aware of any technology services and support needs for the proposed project, and when notified by the PI/PD in the event of a funded grant, will provide the necessary support.

Additional space or space modifications (Dean and AVPFM – both signatures required): 
The PI/PD’s Dean has been made aware of the additional space and/or space modification needs for the proposed project and will support meeting these needs.  

The Assistant Vice President of Facilities Management has been made aware of the additional space and/or space modification needs, and when notified by the PI/PD in the event of a funded grant, will provide assistance to the PI/PD on how to follow-up with a formal request for additional/modified space.  Note: Space modification needs include furniture, furnishings (file cabinets, office partitions, bookshelves, décor items, etc.) and equipment (computers, copy machines, etc.).

Special installation requirements for equipment, including utilities support (AVPFM): The Assistant Vice President of Facilities Management has been made aware of special installation requirements for the proposed project, and when notified by the PI/PD in the event of a funded grant, will provide assistance to the PI/PD on how to submit a formal request for the resources needed to install this equipment.

Minors on campus (RO): The Risk Officer has been made aware of the inclusion of minors (17 and under) on campus in the proposed project and has confirmed that the necessary procedures have been followed.


Summer housing for students (DRL): The Director of Residence Life is confirming that summer housing for students as described in the proposal is available during the timeframe specified.

Housing for and/or facility use by external groups (DCS): The Director of Conference Services is confirming that housing for and/or facility use by outside groups as described in the proposal is available during the timeframe specified.

Contact Information (as of January 2012)

Note: Designated alternates are provided in the event the specified person is not available for an extended period of time that will prevent timely proposal submission and should be contacted only in this circumstance.

AVPFM = Assistant Vice President of Facilities Management
Mark Frost, 783-4100, mfrost@siena.edu 
Designated alternate:

BRSO = Biosafety and Radiation Safety Officer
Hilary Hofstein, 783-2469, hhofstein@siena.edu
Designated alternates: Biosafety, Loretta Memmo; Radiation, George Hassel

CHO = Chemical Hygiene Officer
Ann Klotz, 783-2402, klotz@siena.edu
Designated alternate: Hilary Hofstein

CIO = Chief Information Officer:
Mark Berman, 782-6957, mberman@siena.edu
Designated alternate:

DCS = Director of Conference Services
Heather Burdo, 782-6973, hburdo@siena.edu
Designated alternate:

DCURCA = Director, Center for Undergraduate Research & Creative Activities
Vacant
Designated alternate: Linda Richardson, 783-2307, richardson@siena.edu

IACUCC = Institutional Animal Care and Use Committee Chair
Christopher Harbison, 782-6945, charbison@siena.edu
Designated alternate:

IRBC = Institutional Review Board Chair 
Gill Brookins, 783-4273, brookins@siena.edu
Designated alternate: Alfredo Medina

LSO = Laser Safety Officer
George Hassel, 786-5087, ghassel@siena.edu
Designated alternate: Hilary Hofstein

RO = Risk Officer
Lori Ehrensbeck, 782-6774, lehrensbeck@siena.edu
Designated alternate: Sandra Casey

VPAA = Vice President for Academic Affairs
Linda Richardson, 783-2307, richardson@siena.edu

VPDEA = Vice President for Development & External Affairs
Dave Smith, 783-2432, dsmith@siena.edu

VPFA = Vice President for Finance & Administration
Paul Stec, 783-2314, pstec@siena.edu
