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Memos concerning the deadlines for Summer Faculty Research Fellowships and Grants will be distributed via e-mail each year.

Summer Faculty Research Fellowships and Grants
Faculty may apply for either or for both.  If applying for both, you need only fill out one application.  However, a Faculty Research Grant requires additional budget information.

	Application Available
	November 21, 2011

	Grant Workshop
	November 28, 2011

	Application Due
	February 2, 2012 - 4:00 PM 

	Decisions Announced
	March 22, 2012

	Summary Due
	January 22, 2013


Please note: 
1) Carefully read the general information and the review guidelines for this fellowship and/or grant. If you have any questions about the appropriateness of your plans or your proposed project for this funding opportunity, please contact Paul Thurston or Joseph McCollum, Co-Chairs of the Research Fellowships and Grants Subcommittee (pthurston@siena.edu or jmccollum@siena.edu).  

2) COTFD funding has become increasingly competitive. Special consideration will be given to first-time applicants; however, the quality, clarity, and completeness of all applications are taken into consideration in equitably and fairly awarding funding.

3) While you may apply for more than one fellowship or grant from the COTFD, you may receive no more than one fellowship and one grant per academic year.  The projects for your separate applications in the same academic year must be considerably different.

4) Funding for this fellowship is not available until June 1.
GENERAL INFORMATION

The COTFD provides two types of awards to support faculty research: Summer Faculty Research Fellowships and Faculty Research Grants.

Summer Faculty Research Fellowships provide salary support for faculty conducting research or creative work during the summer months. Compensation for fellowships is equivalent to the summer stipend for a 3-credit non-teaching overload. If more than one fellowship is requested for a group project, separate applications must be submitted from each faculty member involved. This requirement is to ascertain that support for each faculty member can be separately justified. Fellowships are reported as income and are taxable.

Summer Faculty Research Grants are small grants that are awarded directly to faculty for assistance with research projects. Some examples of research-associated expenses which qualify for funding include, but are not limited to: special equipment not currently available to the researcher; project supplies; travel expenses for the researcher to related facilities or sites; computerized data sets or programs, and technical or clerical assistance. The amount of the Summer Faculty Research Grant will vary in accordance with the needs documented in the application. There is no arbitrary minimum or maximum; however, the average award is approximately $500.00. Requests for travel outside of the continental U.S. may receive only partial funding due to the limited budget available for Faculty Research Grants. 

Summer Faculty Research Grants may be considered to be taxable income; if this is the case, equipment or supplies purchased with this grant become the property of the researcher and not the College.  However, Grant recipients may elect to have all or a portion of their award excluded from gross income, if the funds will be used for reimbursable expenses such as travel or the purchase of equipment, and if the funds are deposited into a College account established by the Business Office and the purchase of items or requests for payment are made in accordance with current College policies. If you intend to establish such an account, please fill out the appropriate Payment Distribution Form. If this option is exercised for the purchase of equipment or supplies, these items are considered the property of the College, and not the researcher; these items should be made available to other faculty members.  More detailed information on this payment option will be included with the award letter.

Award recipients are required to send an electronic summary (PC compatible) by January 22, 2013 to the Faculty Support Services Office (kuebler@siena.edu) stating the research objectives and the amount of progress made.  This summary as submitted will be posted online on the COTFD website.  Detailed instructions for writing this summary will be included with the award letter.

REVIEW GUIDELINES FOR SUMMER FACULTY RESEARCH FELLOWSHIPS & RESEARCH GRANTS   

COTFD funding has become increasingly competitive. Special consideration will be given to first-time applicants; however, the quality, clarity, and completeness of all applications are taken into consideration in equitably and fairly awarding funding.

Applications that do not follow the specific COTFD guidelines for submission will not be reviewed.

The Summer Faculty Research Fellowships and Grants Review Subcommittee of the COTFD will use the following guidelines in reviewing the proposals:

1. Applications are evaluated by the members of the COTFD who comprise the Summer Faculty Research Fellowships and Grants Review Subcommittee. Since the Review Subcommittee members represent all Schools of the College, your application should be intelligible and convincing to a faculty member from any of the Schools.

2. Funds are awarded for research projects and creative scholarship. Funding decisions will be based primarily on the intellectual merit, clarity, and completeness of the proposal.  Special consideration will be given to first-time applicants. 

3. All full-time faculty (as defined in the current Faculty Handbook) may apply for Summer Faculty Research Fellowships and Summer Faculty Research Grants. Applications from full-time visiting faculty are welcome, but final approval will not be made until and unless the recipient has signed a contract for the next academic year.

4. Individuals may receive consecutive Summer Faculty Research Grants. Recipients of Summer Faculty Research Fellowships in the previous year may apply again.  However, financial constraints may preclude these applicants from receiving a fellowship for two consecutive years. If applicants have received funding in the past, records of productivity and past use of aid will be taken into consideration during review of the present application. 

5. Recipients of fellowships or grants are required to submit a research summary to the Faculty Support Services Office by January 22, 2013. Failure to submit this summary by the deadline will have a negative impact on consideration for future awards from the COTFD. 

6. Grants and fellowships will not be awarded for:

a. previous work;

b. course or program development;

c. personal supplies;

d. pedagogically-oriented or previous training or development;

e. School or College needs;

f. equipment already available;

g. assistance to complete advanced degrees or participation in specialized training programs.

7. The Review Subcommittee reports its recommendations to the COTFD, which then forwards these recommendations to the General Faculty Committee for approval.  Deliberations about funding decisions are confidential.  However, in order to prevent duplication of awards across all funding sources on campus, the COTFD and other funding committees meet to discuss decisions.  Applicants denied funding will receive feedback regarding the reason for this decision.
8. The General Faculty Committee will notify applicants of funding decisions by March 22, 2012.  All inquiries or appeals concerning grants or fellowships should be directed to the General Faculty Committee, which will decide whether to request clarification or additional information from the COTFD.
APPLICATION PROCEDURE FOR SUMMER RESEARCH FELLOWSHIPS AND/OR RESEARCH GRANTS 
If applying for both a Summer Faculty Research Fellowship and a Summer Faculty Research Grant, only one application need be submitted.  If more than one faculty member will be supported by a single Faculty Research Grant, then one individual must be designated as having responsibility for funding administration and submission of a final research summary to the Faculty Support Services Office.

The application must include: 1) a completed cover sheet and 2) clearly labeled responses (by proposal section number) to each of the required proposal sections (see below).  If an area is not applicable, write N/A and provide a brief explanation. For example, for proposal section #7, one could indicate, "No outside individuals or institutions are required for successful completion of this research". 

Proposal Sections

1. Abstract:  Include a 250 word abstract of your Summer Faculty Research Fellowship and/or Research Grant suitable for the lay reader.  If your grant or fellowship is awarded, this abstract as submitted will be posted online by the COTFD and used by Academic Affairs to promote awareness of research activities at Siena College.

2. Describe the research objectives for the current proposal and the general plan for the work including an explanation of methods and procedures.

3. Indicate how you intend to disseminate your results to others, and when you anticipate beginning and completing each step of your project.  If applicable, include a table summarizing the timeframe for your project.

4. State the significance of the research objectives to your discipline, the relationship of your proposed research to the present state of knowledge in your field, and the relationship of the proposed research to related work in progress elsewhere.

5. Describe any contractual agreements currently existing or contemplated with any publisher or outside agency.

6. Have you been or will you be awarded reassigned time to work on this project?  If so, please explain how you will be furthering your research during the summer. Note: reassigned time awards in no way disqualify you from receiving this summer COTFD funding.

7. If this project depends on the cooperation of outside individuals or institutions, specifically identify them and describe what agreements currently exist that would ensure the availability of the required assistance.

8. If your research involves the use of humans or other vertebrate animals, submit proof that your research plan was reviewed and approved by either the College's Human Subjects Research Review Committee or Institutional Animal Care and Use Committee as soon as it is available.

9. If you are applying for a Faculty Research Grant, submit an itemized budget detailing how the funds will be spent.

10. List the titles and dates of all past awards from the Faculty COTFD.  Briefly describe the results of your most recent award and how these results were disseminated (e.g. via conference presentations or publication).

Sign the cover sheet and attach it to your application.

Applications must be submitted by February 2, 2012, at 4:00 PM.  Late applications will not be accepted.  Deliver six copies of the completed application to the Faculty Support Services Office, Library Room 232.  In addition, e-mail an electronic version of the entire application (PC compatible; signature on the electronic copy of the cover sheet is not necessary) as well as two separate attachment files with 1) only your 250 word abstract and 2) your PDR  to kuebler@siena.edu (Do not include your PDR in the hard copies of your application).  Awards will be announced by March 22, 2012 by the Chairperson of the General Faculty Committee.

COVER SHEET 

SUMMER 2012 FACULTY RESEARCH FELLOWSHIPS & RESEARCH GRANTS 
	Date:



	
TYPE OF ASSISTANCE REQUESTED: (check one)

____ Summer Research Fellowship

____ Faculty Research Grant 

____ Both Summer Research Fellowship and Faculty Research Grant

	Total budget requested for the Research Grant portion only (“N/A” if only requesting a Fellowship):

	
	

	Name of Principal Applicant:

	Name(s) of Other Applicant(s):

	Title of Research Grant and/or Fellowship Project:


	Concurrent Submissions Please indicate if you are requesting funds from the following for the summer of 2012:

COTFD Pedagogy Assistance Fellowships and Grants
COTFD International Summer Faculty Fellowship

Summer Fellowship for Curriculum Diversification 


	

	
	Yes
	No

	
	Yes
	No

	
	Yes
	No

	
	
	

	If you have received or you plan to request additional funds related to this project from any other funding source at Siena or from another institution or agency, please explain.



	Have you previously received any summer funding from COTFD? Provide the title of your latest funded project and the date of that funding.


	Yes
	No

	Employment Status: (Please check one.)

I will be employed by Siena at the time the funding will be awarded.


	Yes
	No

	Note your title and employment status at the time the funding will be awarded.




Signature of Principal Applicant






Date
Signature(s) of Other Applicant(s), if any





Date
PAGE  

