ACCT 205							Your Name: _______________________________
Career Center Workshop					The last 4 digits of your Student ID #: _________
Building Your Resume						Your Advisor’s Name: ______________________

Identify a career (or occupation) you are considering when you graduate from Siena College.  


Briefly identify the essential knowledge, skills, and abilities you will need to be qualified for that occupation.  
















Write your resume (on a separate sheet).  The resume should be directed toward the occupation you identified above.  


Determine three to five activities and experiences that will best contribute to your goals and list them on the Career Action Plan below. For each action include the date when you will engage in each activity.

Career Action Plan

	Action Statements
“I will…”
	Timeframe
“I will begin this action by…”

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	



