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Paper Writing Tips

Steps:
1) Choose a topic 

2) Gather supporting information

3) Determine a thesis statement

4) Make an outline of supporting ideas

5) Write a rough draft

6) Rewrite your paper until it is flawless.
-Pick topics that you are interested in learning more about. 

-Sometimes it helps to do things out of order such as beginning with the body paragraphs and writing the introduction last.

- The hardest thing to do is to start. Once you start the paper, the ball usually gets rolling pretty quickly.

- Make sure to proof read for any grammatical errors.

-Also make sure the paper fulfills the assignment and that you do not go too far off topic.

-Plagiarism is taken seriously. Make sure you always cite your sources and quotes.

-The key is to leave yourself enough time to plan, write, and revise. The Writing Center is available to students to help revise papers. It is located in the lower level of the library. Make sure you do not start your papers the night before or you will not have time to visit the Writing Center!
Don’t forget hints on www.siena.edu/SmarterStudying

How to Stay Motivated

Your motivation directly relates to how you view your work. Students who see the tasks they are performing as meaningless to themselves develop a “slave mentality” meaning that they do what they’re told grudgingly and don’t see the task as having any meaning to their daily lives. Students who believe that they “can do anything they want to do” have an easier time staying motivated because wanting makes the necessary work easy. If you have a goal, it is easier to see how necessary work fits into that goal.

How to Gain Motivation:

Step 1: Decide what you’re trying to do in college. (You made need a counselor or advisor to help you figure this out). Find out exactly how you go about achieving what you want. (What classes are required? Equally important, what classes aren’t required? How long will it take you?) With this information you can see the end of the tunnel and that will help you keep focused in order to get what you want.

Step 2: Make College your priority. Don’t let the secondary business of earning a living and leading a social life get in the way of with your main task of getting through school. If something must be neglected (and good planning can usually avoid this), then neglect something other than school. 

a. Students should own their own books, have a suitable place to work, and keep their materials conveniently available.

b. Most distractions come from within you. If you’re having trouble concentrating, try to see what’s bothering you and take the steps to eliminate it. Most problems give way to direct action, but you must do some of the acting.

Step 3: Set Short-Range goals.
a. Analyze your study task. What do you want to achieve? How can that best be done?

b. Set a time limit. You can get as much done in one hour that you can in six if you know you must. Work expands to fit the time available.

c. Evaluate your success or failure. You can learn best from making mistakes, providing you recognize that they are mistakes.
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How to Read a Textbook
SQ3R Method

Step 1: SURVEY -
Look over material critically.  Skim through the book and read topical and sub-topical headings and sentences.  Read the summaries at the end of chapters and books.  Try to anticipate what the author is going to say.

WRITE these notes on paper, in sequence; then look over the jottings to get an overall idea or picture.  This will enable you to see where you are going.
Step 2: QUESTIONS -Instead of reading paragraph headings such as "Basic Concepts of Reading," change to read, "What are the Basic Concepts of Reading?"  These questions will become "hooks" on which to hang the reading material.

WRITE these questions out; look over the questions to see the emphasis and direction; then attempt to give plausible answers before further reading.

Step 3: READ -
Read with smoothness and alertness to answer the questions.  Use all the techniques and principles demonstrated in class.

WRITE notes, in your own words, under each question.  Take a minimum number of notes-use these notes as a skeleton.

Step 4: RECALL** -
Without looking at your book or notes, mentally visualize and sketch, in your own words, the high points of the material immediately upon completing the reading.

a. This forces you to check understanding.

b. This channels the material into a natural and usable form.

c. This points up what you do not understand.

d. This forces you to think.

Step 5: REVIEW -
Look at your questions, answers, notes and book to see how well you did recall. Observe carefully the points stated incorrectly or omitted.  Fix carefully in mind the logical sequence of the entire idea, concepts, or problem.  Finish up with a mental picture of the WHOLE.

**Note: More time should be spent on recall than on reading.  
Tips: 
Reading the text once is not enough!


Utilize the glossary and index in the textbook and look up words you don’t understand.
Adapted from F.P. Robinson. Effective Study. New York: Harper and Bros. 1946. Chapter II.
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