Siena Alert System (SAS) Instruction Guide

New User Sign Up Form for Siena Alert System (SAS): Go to:
http://www.siena.edu/sienaalert
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Siena Alert System

- Student Affairs
> Dean of Students The Siena Alert System (SAS) enables officiale from Public Safety, Student Affairs, or Academic Affairs to 2end urgent text alerts to cell

hones with text message capability, e-mail accounts, pagers, and web pages.
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* Student Services Students, faculty, staff and administrators are encouraged to subscribe to the Siena Alert System. Siena Alert messages wil bs sent only in
> Health Services cases where there is a need to provide immediate information to the Siena College community. Such cases could include weather alerts that
= Services for impact the cancellation of classes.
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Dizabilities: PLEASE REGISTER - it only takes a few minutes. Te sign-up, you must authenticate using your Network ID and Password.
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Login using your Siena College Network ID and Password:



¥ login - Windows Internek 0] x|

& | http: f{staging.siena. edufworkareallogin, as "I

Enter your username and
password.

ser: |

Pwd:l

Domain: |Siena_edu j

|| €D Internet [®100% - 4

/2 siena alert System : Siena College - Windows Internet Explorer - |ﬁ‘ ﬂ
6@ - hittpe e siena, edufsienaalert, aspxrmenu_id=S668id=1337 1ainkidentifier=idadternid=13371 j |‘f|| X | ILive Search |,O '|
File Edt View Favorites Tools Help

12\’ ﬁ'ﬁ Esiana Alert System : Siena College @ - L @ - ggage - @Tgnls - =

B STUDENT LIFE

— Student Affairs
> Dean of Students Sign Up Now
> DORS
= Student Services *==Please include your area code when entering your mobile phone number.
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To complete the above screen and process, please:

1-Create and Enter your Username (This must be your Siena College Network
Username/ID).



2-Enter your First Name

3-Enter your Last Name

4-Create and Enter a Password (unique to this process)

5-Verify the Password

6-Then if you are registering a text capable mobile phone or device, please enter the 11
digit number (you must include the area code) and select the corresponding Carrier. If
you are registering E-mail only, please click on the link under “Create Account” to
proceed.

7-1f you registered a cell phone number and carrier, a text message that includes a 4
digit code is sent to phone.

8-You should receive this code within 1 minute. Once you receive this message with
your code, you must then continue the process by typing in the code

and the select “validate:.

9-You will receive a confirmation that the sign up process was a success.

You can log back in to your account (on the right hand side of the screen) to check the
status of your registration, or add additional services, such as email. Click the Services
tab to add an additional phone number or email address.

If you are registering e-mail only or adding email registration after you registered a cell
phone, you will receive an email confirmation that you must open and click a link to
activate and complete the registration process for the email account.

You may register up to two text capable devices (cell phones) and/or two separate email
accounts, and you must follow all steps to complete the validation process for each
device and/or email account.

If you have questions or need assistance, please contact: helpusingsienaalert@siena.edu
or Sandy Serbalik, Director of Risk Analysis and Project Management.

**Special note to Siena College employees: If you are an employee and are also a Siena
student, please register for the Siena Alert System one time only by using your
employee network user name.




