Siena College Career Center
“Reference Letter Form”

Note to the Reference Writer:  This is one of several letters which the undersigned may request for the inclusion in a Credentials File to be held by our office. Copies will be mailed to prospective employers or graduate school admissions officers upon request. References must be prepared on this form so that anyone receiving it will know whether or not it is confidential. Candidates must check option, sign and date this form. Please type. Writer may mail this recommendation directly to: 
Siena College Career Center		Phone: (518) 783-2339
515 Loudon Road, Loudonville, NY 12211-1462____________________________________________________________________________
In accordance with the provisions of the Family Educational Rights and Privacy Act of 1974, PL.  93-380 (as amended)


I, _________________________________________           [  ] Voluntarily waive                   confidential
						[  ] do not waive		      non-confidential
						 my rights to access to this reference letter which I am requesting.

_____________________________________  ____________  _____________________  ____________________________________________
Printed Name				     Date		  Major			   Graduation Month/Year










































Reference Signature_____________________________________  Date__________________________________________________

Printed Name__________________________________________  Title__________________________________________________

Organization___________________________________________  Department____________________________________________

Address_______________________________________________  Telephone_____________________________________________


