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   Career Center
   
Preparing for your future is an individual process and making wise choices about your career is essential.  
Do not wait Senior Year to begin.  This suggested timeline offers a guide to help you gauge your progress.
Freshman Year
· Identify your interests, abilities, and values. Meet with a Career Center Counselor to discuss your goals. 

· Write your resume and have a Career Counselor critique it during Drop-in Hours. Also, see our Resume 
Writing handout.
· Clarify your interests and skills through classes, student organizations, community service, and internships.
· Identify potential majors that relate to your interests and abilities; discuss with your academic advisor.
· Establish relationships with faculty members, Career Counselors, and administrators who will assist you.
· Start your own career file/portfolio, and maintain it with relevant information throughout your college years.
· Register with CareerSaint and upload your resume. 

Sophomore Year

· Narrow down your choices for a major; meet with faculty to get clarification.

· Obtain relevant work experiences through an internship, summer job, or volunteering. 

· Begin to identify what 3-5 values are most important to you in your career. 

· Develop short-term and long-range educational goals by meeting with a Career Counselor each term.

· Complete self-assessment exercises, i.e. Myer Briggs Type Indictor and/or the Strong Interest Inventory or 
online resources, i.e. Do What You Are and/ or Focus.
· Update your resume and have it critiqued by a Career Counselor. 
Junior Year
· Relate your values, interests, and abilities to 2-3 tentative career choices. 
· Develop your career goals by meeting at least once a term or more with a Career Counselor. 

· Research more thoroughly the occupations which you are considering. 

· Interview 3-5 people in careers that interest you; see our handout titled, Networking and Informational
Interviewing.
· Continue to increase your abilities through meaningful extracurricular activities, internships, and work. 
· Begin to research programs and entrance requirements, if graduate school is in your future.

· Seek a summer position that will give you direct experience in a field you wish to pursue after graduation. 

· Build relationships with faculty and professionals who will serve as references. 

· Consult with your faculty advisor to ensure you are on track for graduation. 

· Read career books/career websites over the summer to better prepare for the fall. 

· Study for graduate school entrance exams; update your resume and have it critiqued by a Career Counselor. 

Senior Year
· Make an appointment for a Mock Interview with an Employer-In-Residence or a Career Counselor. 

· Attend a Senior Meeting in September. 

· Apply to graduate schools & take required entrance exams. 

· Have your graduate school essay critiqued by both faculty and a Career Counselor. 

· Purchase interview clothes and bring to school.

· Take advantage of on-campus recruitment programs; log on to CareerSaint as a resource in your job search 
process.
· Complete 1-2 internships during the school year to gain relevant experience. 

· Network with Siena Career Advisory Network (SCAN) members and other professionals about your job search. 

· Write cover letters, visit employers, send follow-up Thank You letters, make phone calls, and set up interviews. 

· Attend Networking & Mentoring Night in the Fall and the Spring Career Fair. 

· Continue to meet with your Career Counselor by calling (518) 783-2339 for an appointment. 

www.siena.edu/careercenter
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